6.3 Faculty empowernient strmtegies

L The bnntitution T elfestive wellirg winuannes anil Porformaiaee -‘I-"ﬂrulml Syntem [Ur
temebing s s -Resi Tl ddndd . .

Hesprimme:

Wellare Scliomey -

Gistlnm Collepe of Pltmsey offis exeelient onlty enre, To boost erployee TWT:E;E:
encnapn roduetive work, o nuber of welfiss peogrims have been plrmeites] P . the
bl teacliag il oop-tesshing wetkers The contibhulinis punle by it |:rr|I‘-i':ﬂ’.""_i':EI o
owerill grewtiy dned silvancement of Me colidzs ore wcknowlulged by e himin

Tompluyees e aliio dncoutmesd 1 ke advantigs of welfars benclits such promatiars
METIENLS, with convesienive,

Finnnels) Asslgtapee for Technieat Publientbons - and
Cith tnidd eortificale rewids foe oeademic exedlicnce, publieation ndantives it F:;E:: and
restrnly articles, wappont for Meulty members giving guet Iu.:lu!u-uﬂ-ﬂ nlﬁ:ﬂ und PP,
encouniprmen Tor feully nembers organizing copfriances, seminur, #arksiop '

Emnrgency carve god Ambulance service o
A Gt Callege of TMharsey, Mamipur, (he sanagenicot offes Fnﬂrgrﬂfgﬂﬂﬂ well o8
a Tull=time dispunsary. To the event of oo emerpency. an arrialsuilanics i o eall 2204

Geberal Facilities _ _ -
GO provides an AN (HDEC, Hamirpur) on-the QGC sxmpri= i3 well 22 spoits and yopt,
Fiacil I tbem,

senve Bencllits _ . . ‘
:'Hl employees of Oautum Crellepe of Huniipur ore sligibls for wimos 'h.l:ElllEIﬂ_r !fl'-;ﬂb-:nﬁfuj HIlﬂll':I
wiilich include matemity luive, spcial lsave, madich |eaive, campenantion nh\r:lrﬁ L,
cisun| tenve. These banefls ale avoilible w both tenching and qrm-_mnhnﬁgu-. N 3
Employees may mke ufr i 13 cosumi leaven and gp to 13 speeial leavas du_Lu;_ i :-_:mi-:ﬂml =t
year in order to attend seminis, sympoalums, snd werkshops orgenized: by T
ihteenational crgonizutiing
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SERVICE 1y,

2.

The zorvien
m]“ "|1'-"-5 ‘IIII-'I fl. h'." 'E'I'IHE'.-IJ m “-l-ﬂ Canvikoem tﬂ“ﬂﬂﬁ “.j"Tﬂ“'uTnnl_'.}r_ flﬂ.ﬂ'[‘lﬂ]l.l.r afrvice
Fitture i 2 |

mrhificationg o (liege service potms muy be made In response to. clanging

tegiala
.._:E" lakive Tramaworls, sovernmmuniul dizectiven, stakiliolder feedback, and other

Applicabilicy

11 will be -
jﬂiu:ng : upplicable fo all of e Bititii='y regular snd contrat winployees as of that date. of
Drefinition

SRR

7.

| {78

The Gt eollege of phvmmacy, Faminpur Teliall & Divt, Harsipur, P, Goveming
budy' refer by the E.'T"-tlg‘: ur organizationy that have the authority and responsibility to
rmake decisihons; 2ol policics, and overses the operntiois ofun inatimute, orpanization, or
entity. The Governing Body of the tnsitute’ constituted as per POT ponms.

Chairuan' means the ‘Chairman of Govemning body of e it

Exeeulive secretary menns ‘Excoutive secretory of Pie Tnstitune’

"Managing Dircetor misins the Memging Dlreeor of tie Lnstitiie.

The "Univeéisity' meand o fmstiution of higher educution snd résesrch that offcrs
peademis progrommes fending o andergradunte nod pndoate deprees."Himechal
Pradesh Techmicu] University, Hamirpur, HI

"Frinpipn!® me=ny the Principal of e Instimite o eoy othor porson sathoozed by the
management to tHsthorge the duties snd responsibilities of the pringipal, whareyer
hisher designation may be, otherwise, The prigeipal oftea pluys a key role in gétting
the vision and dircction of the institate, maintaining discipline, fostoring & positive
leaming envirotivent, any ropreseniing e fnstitulivn W the broader community.

Thi: ‘emploves’ refer to hine or engige somcons o work &l fhe instilution, This ciould
yefor to facolty members, odministeative stull, or vther employees who contritute to the
operation and finetismag of the collz=pe or un[i'a-.lﬂty. Employecy rﬂjla:uu:,- perfernn
tazks asiigned o them by their employerand aro &'_l:lf:um:t fothe ErErp]'u}:u-ﬂ ireetion
contrul, The cmployee | cuiployed vy the fnstitte inulmilng: Princlpnl aml Vies

Principal exoluding thass cngnped on diily wages, :
Any break hobwesn neatdemic terms that laits ot lesst ton daye b5 refemmod 1o o5 0

rimﬂ;:;:mf autharity refocd to an individiel or ormnizalion tat has the gl o
official power to make decisions, judgmeanin, ‘}T_,“'""_.E' n “_F'[fﬁﬂﬂﬂr nred. This
auihority i gypienlly recopnized mrl respectod within o speeifie furisdiction or field af
exportise. The mestbard of competent authorily are Chaimmnn/Secrommy M w
Irsetnr in gase of Principul and Principal ln case af other smployoes, E
ssocinte Frofoasor, o Asmmistunl Mrofeisor of the Inglinte qre consbderod

Professor, A ut :
to be memibers of ihe teaching stall

BTl [ :
=i ol :um.rt"f-'“

DL y=
it (R TTR0E
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T As minouneed by ihe T 3 le year i &
o l:md ';““"l:'wrj:uumr;m'mnd wniykraity ln each enfentlar yer, 0 srndemic ¥
ST, .Emh yenr refer to the poriod of tsimy during which o eollege hald classes .

Uiy pt-n-:!d in dividing inle tmp:,m leﬁmﬁn::fltl:y :ﬁ, alfifinting Usiverzily in cuch
calendar year, :

13. The sollionily (0 implepient  these  fulee vests  with  ihe  Governing
hmﬂnlm'“m".ﬂﬂm'l aflthe ingtitute. \

14. Duty: An employes is snid 10 be an ity for the purpose of sesvies benefits-

L ltcanalio refor to o tatk o7 responsibillty thet onu is retjuined lo fulfill, Dugy can
be related to one's job, role in o eammunity, or personal obilipations. When an
cenployee is digcharging hisfher dutles (or the post we which he she Is appiinred
o7 undergoing irnining presceibed for the post; Ovecall, the duty of an employer
% lo crente o positive and prodietive worle environmint for their employe=s.

. YWhen the m;ljll:ljmg- i abaest fragn e dul:r o guihorized holldaya ﬂflﬂ:ﬁ’mfﬁi
vacatimiz orwhen availing any letve puthorised by {he campetent authority

iii. When the cmplogee |5 stiending pomferences, ssminam, summer achools,
workshops, orisntation programs, Faculty Development Programs et¢ duly

permitied by a compeisnt anthority, _ _
When tlie employes is pitending to the work assipried by the compeiou ootherty

jv.
in tha infcrest of Institule or Management. -
v. "Leave referto an outhyurized nbsence from the work or du:y._l:.uuv: eranted by
the campetent suthority to the employes for wliich hefshc s ur;gli‘u!r:._
wi.  "Puy refers (o the compeniaton ormoney that an employes receives in exchnnge
for their work oe gervlves provitled o an employir
APPOINTMENTS i . _
. Notice inviting npplications - For staning the pupose of recruliment, the ingtituis ghall

i

ik

normntly advertise the past in the lesding newspapers or webisites, Wherever necesgury.

: - ' : bers is ag per PCI
red qualification and expenencd for the fecolty mem I |
T:;fi:;inql ﬂqmggndcd fram time to time. The compeiont anthority ay il sole
g srmunity may nuthorize screening uf applicationg, sereening test and intervicw far
opp S whiﬁh muy he cansidered fit for different entegorics of vacanties.
upp-ﬂ:mm v Far geleation - All *appoinfecs ‘o any pest in the Tnsmittile shall be made by
Froces Director of Institite on endomament of selcction commitice constituted ag
M e noems of PCI and Himachal Pradesh Technical University, Hamicpar. Far the
per e I":"ur afl the nan- tesching pasts selection comzndites slall be constituted as
pl:rtlm norms of Institte/Siae (Government

Appeintmeat - Appointment of Teathing f

% : ek Ll he I]Iﬂd_f-' nn
including Direclor " F;PP“inImHI let

il Mon-Teaching 50T on full 1ime basis
ceordance with the cemmendailon of the

. h -
!I}:Il h:,]:i:r:?;ﬂ::};”:" ;.; snformed (o the Goveening body in the duc cowse of time.
Direglany'r \

! jtice and tor the Tenching and Mon-Teaching stall
selection, comim \anaging Dirgelar of the Tnstitute The appointment of
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il in Hyeo “I“""'r'.!ﬂ"h mg should submii all (he relevant Jecuments for
“ational qualifiention, e, nddress proof, PAN CARD, ADHAR NUMBER

and 1{1h:r docimient required se per noisd, .

T'W_ WHETHULe reserves e dght to terminstion he sorviees of any employeo by

ﬁ“'"! ane manth sotice In weiting without asmigning any reason of by paying

- = Notice oy for the equivalerit period i llew thersal
The wstitite shinll hove the rght 1o terminnte the services of an employee
Wthout giving any compensition whitsuever, shiould ihe employes be Tound
Enilty af crock of trust, Irdobmicty, sddiction of drugs, dighonesty, logs of mentsl
balanee, finng puilly of seowl abune, eplest of duty or gemdiict connidered
unfivouable (o e inferest of the Tratitate.

- ﬁ“lm'ﬂ{:’:ﬁ'ﬂ also asseis e right 1y viegign from Ihe aervices of the Tnntitute by
ELViNg omve months writion natics exeluive ol the period of tho veewicn availed
during the notice poriml. Tha loculty members or vechnical ginife nre moatly not
llowed L lesve the seivies during continuation of semester. Lﬁgul steps may
be takon if sy employee leives withont potice The cestgnation Totter subimitted
by mn emplovee, whei a disciplinary cuse initfiated sgainst Wim, will not be
stzepled '

PAY, ALLOWANCE AND INCREMENTS

b UGG stales of pay se applicable from thme 1o thme <holl be silapted to the post olassifiad
i fesiching sthff. Managing Diractor, Mannging Sceruioey and P ] s [-]:H_]“
to sianctioned the incremonts ooly pfier satlafuctory perf op'of ::: E:Fﬂlerlu'mu s
that also after recommendntion Trom the reepedtive Hisd of the Dequiimen, is the
prederibed Performa.

L. The momagement shall bave suthonty to withhold an Increment G pRed. ot
exceeding ane year us i iatiplinary meastis on sulficiont and yalid reasons and afler
employee hns been given Mir opportunily to defomd onezelf

PROMOTION
b, Prometion jn respect of members of Geulty would be intune with e diiidiciinea
preseribed by UG, Le Performoncs Besed Apprainal Svsten) gnd the ity
prescribed sores in semlemie perormanse indicator will Bie’ the critesia, Princip!
Umiversity Mesniies and E;ﬂhd]:nl: l:-.:vil:u:n:}IJ ;
Promotion in respect 1o all athereatesarhie of employee shail penseun .
& e stata govemment nones and pesfrmance-boned ﬂthn:_m ¥ bo in line with

GENERAL SERVICE CONDITIONS
1. Allthe cmployess of the instliule shall be focvs an the II#I:I:[m

rules wlf (lie Lnspiute,

T iyesi= " t:
#
et (H# 1 177001
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2 All the eniployees of the Ingtinute are mandatory to be presant during working hours of
tha institate wi all wirking duya.

3. watking tine of i ompliyvee of e instilute diall devele hisfher secvice for the Inatitute
atid sholl not enjage direetly or indirectly in any bt or Diisiness or private tition or
any athee work, which fs lilely fo interfore with proper dischargs of hiwher duties: The
provisjen shall not apply to e scodemic wark related to Univessity examinations,
qUEnlion papet settings, delivetlig guest lechues or any other wetl underiaken witl
Frior pemiission of ths PrinclpsfM s goment.

4. Theserviess af on wmplgyre, proballonss or peamenent ore respansible o be irmingted
@ grownd of frawd, gross Indiscipline, negligence of duties, prolomged illaess, disability
te dischatue Wis/her official dutizs eatisfectorily ofc, giving | month notice or 1-month
gulacy in liou thereof

3. Dming tho period of probation, to application ol an employee setking employment
ﬂlim:l-'huru ahull be forwanded. On completion of probation not more than two
spplizaiions per academic (June-July) vesr shall be forwardid for outside jabs. '

6. Al employess shall livve to glve ane manth notive in cass belshs degires to be relioved
on resipnntion wod altermatively he'she shall pay 1-morth anfary in lew thereof the
resignation aholl come into force from the date of secepting the resignetion by the
mmnagementTrincipal or dato of bisher rellel, whicluwer ks sarlier. For all the
employees in the inslitute, porsonal file and service egisier thall be muimmined Witk

roeulir updating des per the pocms.

LEAVE RULES
General Leave Roles
I, Leave enmnot be cluimed as matter of right. The sanchioming aulhority fis il 1
b refise or revohs any kind of lenve when the #]whirm‘lk;d:m"ihﬂtﬂﬂn
2. When employes oo leave, A teava secount shall be makntnined for ench employoe I i
uppropriate rogistor up any sovics of eruplayment,
3. T any employes on Jeave ther employee shull not take up sny servics or i
4, Tesanation all the leaves Priacipal shull be the compelent attharity on m::m i I;n":r'n“;
of HOX. Tn case of Prinvipal, Mataging DircctosSecheiry shall be 1) mithority to

rnnction leaves. 2
5. Efther profixing or suflixing any kind of lcavo with 'vocatisn is allywed after prigp

npprﬂ\"ill- R
. Employees wher deputed un officlal duly or'on iostiige work, the period of thej

gbsznce shall be treated gs O duty,

Coieal Lasvies .
1. 12 diys of casual feaves shall be entitled For nll employecs of the Enstituie aihep tha
n

the gazette fetves .
2. Cnual leaves in snd one streteh thoul@inet exceed aovan duyy i g
i nl
prafixing, sufixing or snadilehingwith publle balidayy, period ol 10 dayy,

R
e L L4 ol Bt

LEL TS TR RS il
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s Dated,
11 Fnrn“ ““ I-u.:-q-ln—.u_-:q.-. e et
SE8%iom, rloyes easual feaves Tor il day ean b granted for the forandon oraftemoon

0 nofwal I:J'r'l:lllmlnnllﬂ catunl lepves requines alvanee senetlon, The emp layoe has to

l
miEke Alterny :
Special Leave © ammmgement for higdier work.

L Totake P Examination worl in our collepe or attsiile, to aitend confErences; seminars
¢te.all the tenching etafl members. ars entilled 1o have speclal lsove upto 15 day m
calendnr enr. -

2. Special canmi leaves mny olso be granied for attending to colamiiles subject te prior
Eppioval afler exhaustine all ensmal feaves. '

Mﬂlﬁrﬂlt:.:' Leaves: A1l the womesa amployess are entliled (o mslernity leave of 90 days cach

i for first two prepmanaies.

Faeuliy Impirovement Frogram

1. The faculty members mny be permitted 1o improve ther seademic qualificutinn by
ultending courses/mesennch work in larger inptitution for Dearming.

2. The maxiriuri number of oty deputed i restricted to one member per depariment
peryeay. Insuch canss the Mooulty member (s satitled to receive half af iy salory during
Thig pered of study,

¥ Maonsgement v the sanclionine sithonity for sich leave on the recommendations of the
Principal and Flead of the Department concerred,

LEAYE RULES FOR CONTINGERT STAIF
All the reliant stalT of the instinae ace eligiblo for n casual Teave of 12 duys In a colepdar yesr
snd ather leaved of 12 dayn

TRAVELLING ALLOWANCE, DAILY ALLOWANCE, LOCAL TRANSPORT

Employess of tho imiiislion when delegatsd b any odigtations shal e entitled 1o ling
allowamae, duily allowances arl ofher permissible expenses they fneur on Ty :ﬂwl: 'ﬂ' l‘. “1: 0
documents. It s fundamental prineipal thal allvwanses bs not 1o be 9 somee oF Dot iimh i
allpwanee is granted to cover tho uxpenses of family members eravelling with them when o

dury

CONDUCT RULES FOR ALL EMPMLOYEES .
1. In t=ee of breach of these rules every emplovies shnll be governed by | T
linble for divciplinery aotion hege

2. Every vmployee lmll al n1|-|lmu_ .m'nimﬂl.r. the imtemyity or NaraclEe, be d
hilar duty, be honest and il.:llpn.ﬂlil In higfer efficial deatindy ekt ;::E: lo
mot foyally and always actin host interest of tlin Im:r__inm; tat

AR
i = ol ¥ fatene
Hemtrtpur (H & -1 7T hi
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3. Noen
ployee
or """‘Hiiuf".:l::“" T:'-‘ albwent Frond diitien withou prior permission, Bven durlng leave
Sithority, While :L'._" '-:5"-":. shall leave the sintinn wiithoet informing o the compelent
in Writhea shout ":v “ﬁ' the statcgan eiployoo shnll liufsrn o the compelent authorily
Huring 1he Potiogd ul'n-l:n-im. il comtnet mumber oo which heishe will be available

4. Hﬂ {]mpl,u. ; .
party or mjl:?;::fl;n'nkf eart In political activity it not be o member of any political
take past In Fmilm[{:uuit:;.:ﬂur ".lie usaciated with amy pacly or arganization, which
MAVEmMEnt or netivily ¥, nat sholl aid ar assist in any monaer any political

5. Noemplo
the :I"II‘E.LT i::f:::l ke iy statement, publish or wrile through eny media which has
verie crilicism on any gisticy or rule of the ingtitute

G. Mo employes oo
I =ngage direcily or jpdirectly § - s
an 3 : ¥ un any trade or private ition or
dertaki employment outside official asgignmont, whethier Lor pmﬁl: or tot

7. An employes agningt whom ins e
! olvency itigs eo
fﬂnll“"ﬂh ::Fnr'- f“lr -ﬁlﬂtﬂ ih i -r::l?::d mmenced in fr i int ﬂfr_ﬂwﬂ]._"'

B hﬁn T;Fm agalnet whom any eriminal proceadings have been fnitiated fn o court of
w shall mmmediotely Inform 1o e compelent, autharity of the {nstitmie regarding

dedifle thereaf

4. Whenever an employes wisfiss o [t forth any ‘elui . evan

\ = y elaim or secke redress of sny o
h#!sﬁu_ must put histher case In writing through proper cliannst 1o m&rﬁ:]rlrmd,;:
nu:i:umi.- and shed] ﬁ:u-l.u.rurit1 any ndvance coples alhis/ier dpplication to kigher ouihioriny
uniess the co 1 authort i '
N Mpreien oeity rojected hisMier clalm or rjecied v redress histher
An enquiry and digciplinnry action should be talken by e oo i

" - I

employee who commits ary offcnce or negliponce of diuty or dn;:: r;'::l :-;lt“ ::u::.?:r:L;ju

I ihe fnberes of e (hstinde
Mo employee shall engnge in atvike or incilemsni theraio or similyr activities such me

i 3 P
abzence from wark or noglect of dutics efe, Vinlation of this | _
mizconduct and atinrel deterrent punishmicnt. B nile will amount

1a.

DISCIPLINARY ACTION

I, For disobedlence, misconduct ond egligence of dity diseint;
taken, However, such disciplipary aotion shall bo tikon ..n;,rlu:':;ﬁi;ﬂrl'h:hunm be
on bagls of which discipliniiry astlon las been fnllinicd ang nlhar y per o Tl
oppurtunity has been ¢fto the cmployee to defend himsl P heraelf reasannblo

pligl
g ol Snermisy

Harmitpze fH P b FT000
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. DO cicnen v
' HILY ACtion, the following punishenent fior goad and sufficient reasong

. Wpen the emplovess of the in Bt {ter estnblishing the facts about
iting tn offonce or negligence of duties. T ¢

. Withh
- olding Intrementpromonion,

- ;
Mﬂlﬁ:tytcu:;nﬁuh:;ﬂ.;ﬁm “;_h”[“ or part of mny loss enused to the institute doe 1o the
+ Suspension from serviess. IR ien.

3
4, H:q_:mnml fiom servicps.
é. Bismiss from services.

- AN employes can :
. Appeal againer dissiplimay  wotion i
o

E‘-".‘:"F"ﬂmg hﬂﬂmtmtﬂl‘ ol ihe iﬂﬂiﬂirl:_ h? ml'f:" ﬂ“T-!.I-I’.I.EI[}' i
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